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TO: Provost, Deans, Assistant Deans, Camp Leaders and Camp Assistants
DATE: March 5, 2024

RE: Summer Camps 2024

According to our records, you or a member of the team in your area


https://www.messiah.edu/info/24100/camps
https://www.messiah.edu/download/downloads/id/11576/
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Background clearances must be completed, returned and approved prior to the employee beginning the first
day in the work assignment. Please complete hiring to allow sufficient time for hires to complete and receive
clearances. To allow time for review and follow-up, Human Resources must receive them NO LATER than 7
calendar days before the start of the camp. Employees may not work until the background check process is
completed.

Background clearances must have been conducted within the last 60 months. Individuals without background
clearances, or with clearances that are older than 60 months, will need to start the process promptly to allow
for sufficient time for all clearances to be completed and returned. Therefore, departments are encouraged to
identify individuals and complete the hiring process in sufficient time prior to the camp.

Mandatory Reporter Training:
Camp workers must also complete the online Mandatory Reporter Training b
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Accident/Injury Reporting
Camp Directors must report all injuries to any camp worker through FalconLink using the Accident/Injury
Report card.

Other Helpful Items on the Camp Website
In addition to items listed previously in this memo, the following additional items are available on the website
and may be required for/of certain camp workers:

Campus Security Authority - Reporting for Summer Camp Employees  This document must be

provided to every staff member and counselor you have working camps this summer. You are welcome
to print this document for your own reference or post it in a space where all your staff have access to
view the information. As a reminder, every camp employee is considered a Campus Security Authority
(CSA) under federal law and, as such, must fulfill their reporting obligations. Please see the CSA
policy/procedures for more information.

Work Permit Letter ~ Sample template for Camp Directors to prepare work permit letters to send to
the issuing school district for an employed minor. Academic Camps = Issued by Human Resources;
Athletic Camps = Issued by Camp Director.

Parental Consent Form  Camp Directors must acquire a parental consent form for each child (minor,



https://www.messiah.edu/download/downloads/id/11154/Code_of_Conduct.pSt.pSt.pS56322184.140.b7dR/Pgsiah.e36132siahd <</K 192ng(ENS/URI/URI(https:/36tru4N-U29edu/download/downloads/id/11154/Code_of_Conduc
https://www.messiah.edu/download/downloads/id/12239/Camp_Payment_Form_2024.xlsx
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